
RETIREMENT!
Let’s Talk…



Goal
To provide you with information so that you 
can navigate the steps needed to retire with 
minimal stress. 



Learning Objectives
 By the end of this training, you will understand: 

1. How to determine your retirement eligibility

2. The steps you need to take to retire (resign, apply for benefits)

3. How CCS and the NC Retirement System work together to process your 
retirement

4. How to access ORBIT (the NC Retirement System website)

5. What happens to your current CCS benefits when you retire (e.g. leave, 
insurance) 

6. Medicare enrollment and options

7. How to get an estimate of your retirement



Information At Your Fingertips!
Retirement information can be found on the CCS Human Resources webpage under 

Employee Benefits



ORBIT - NC Retirement System Website
Create your ORBIT account 

using your personal email at 

www.myncretirement.com



ORBIT – NC Retirement System Website

ORBIT FEATURES / TOOLS 

 Access retirement planning 
tools

 Name and update 
beneficiaries

 Check your retirement 
service record

 Get retirement estimates 

 View your annual statement

 Obtain statements of your  
retirement account balance 
for loan / legal purposes

www.myncretirement.com

Create your ORBIT account 

using your personal e-mail at 

www.myncretirement.com

http://www.myncretirement.com/


ORBIT Website Resources
ORBIT is your retiree lifeline! 

Retirees have access to the 
following tools in ORBIT:

 View tax forms and 
retirement pay stubs

 Update direct deposit, 
tax elections or make 
address changes

 Change your insurance

 Obtain home loan 
statements

 And more!



Retirement Eligibility



When Can I Retire? 
Full Retirement – Unreduced Pension Amount

 Age 65 with 5 years of service

 Age 60 with 25 years of service

 Any age with 30 years of service

Early Retirement – Reduced Pension Amount

 Age 50 with 20 years of service

 Age 60 with 5 years of service



Early Retirement 
Chart Ages 50-59

EXAMPLE

At 50 with 24 years of 
retirement credit, you 
are eligible for early 
retirement. You will 
receive 70% of the full 
benefit (pension 
amount)



Early Retirement
Age 60-65 with less than 25 years of service

Once you reach 

65 with less than 

25 years the rates 

are set and no 

longer vary with 

the number of 

years you have. 

Benefit = Pension 

Amount $$$



Retirement Steps 



What Are the Steps to Retire? 
1. Visit ORBIT to get an 

estimate of your 
monthly retirement 
benefits. 

2. Resign from 
Cumberland County 
Schools. Contact 
Gretchen Adair for the 
Tender of Resignation 
Form.

3. Apply for retirement 
online through your 
ORBIT account. 

Complete two forms (for 2 different agencies)



What Are the Steps to Retire? 
Once you complete both of these steps, and they should be done at the same time, you have completed 
everything needed for Cumberland County Schools. The rest of your paperwork will be handled through the 
North Carolina Retirement System - ORBIT. 

Contact Gretchen Adair if you need assistance with your resignation form or retirement application.



Submitting Your Paperwork
You have two ways to submit your 
state retirement. Online or by 
submitting a paper Form 6. Either 
way, you must also submit your 
CCS Tender of Resignation form. 



Do Not Complete Form 6C
 CCS / HR will complete 

this form with your 
information and submit it 
to the NC Retirement 
System for you. A copy is 
automatically sent to HR 
when you apply for 
retirement online.



What’s the Difference?
CCS HR & Payroll Departments

 Terminates your 
employment with CCS

 Sends your sick leave to the 
NC Retirement System

 Sends your salary data to the 
NC Retirement system

 Pays out your annual leave 
(up to 30 days)

 Pays out your bonus leave 

 Pays out longevity due (if 
applicable)

NC Retirement System (ORBIT)

 Processes your retirement 
paperwork (beneficiary, tax 
and direct deposit forms)

 Calculates your monthly 
pension 

 Notifies the State Health Plan 
to enroll you in health 
insurance upon the completion 
of your retirement 



Leave Balances, Payouts & 
Sick Leave Credit  



What Happens to My Leave Balances?
 Annual Leave – Paid out for up to 30 days by CCS 

*Annual leave days in excess of 30 days are converted in to sick leave

 Bonus/Miscellaneous Leave – Paid out by CCS

 Sick Leave – Sent to NC Retirement System to give you additional service 
credit (included in your pension calculation)

 Personal Leave – Sent to NC Retirement System to give additional service 
credit (included in your pension calculation)

 Extended Sick Leave – expires upon retirement; no cash value

 Special Leave – expires upon retirement; no cash value 



Sick Leave Days Conversion Chart
 There is no limit on 

sick leave conversion. 

 Any remainder of sick 
leave over 20 days 
gives an additional 
“month of service” 
credit

# OF DAYS = CONVERSION TO SERVICE CREDIT TIME

1 – 20 = 1 MONTH 241 – 260 = 13 MONTHS

21 – 40 = 2 MONTHS 261 – 280 = 14 MONTHS

41 – 60 = 3 MONTHS 281 – 300 = 15 MONTHS

61 - 80 = 4 MONTHS 301 – 320 = 16 MONTHS

81 – 100 = 5 MONTHS 321 – 340 = 17 MONTHS

101 – 120 = 6 MONTHS 341 – 360 = 18 MONTHS

121 – 140 = 7 MONTHS 361 – 380 = 19 MONTHS

141 – 160 = 8 MONTHS 381 – 400 = 20 MONTHS

161 – 180 = 9 MONTHS 401 – 420 = 21 MONTHS

181 – 200 = 10 MONTHS 421 – 440 = 22 MONTHS

201 – 220 = 11 MONTHS 441 – 460 = 23 MONTHS

221 – 240 = 12 MONTHS 461 – 480 = 24 MONTHS



What Are My Leave Options?
 Up until you retire, you may use your leave in accordance with 

CCS policy. Contact your school bookkeeper for leave policy 
questions.

 When you turn in your resignation to CCS, your projected leave 
balances are sent to the NC Retirement System. They will 
estimate the calculation of your benefits based on the leave 
balances reported. 

The NC Retirement System will audit your retirement. If your final 
leave balances are less than what was projected, it could result in an 
overpayment of retirement benefits. You will have to pay back any 
funds that were overpaid.



How Can I Maximize Payouts? 
401(k), 457, 403(b) Accounts 

(CCS Payroll Deducted Only)

You can roll up to 80% of your annual leave, bonus leave or longevity 
checks into your established CCS tax deferred account. 

Contact your vendor for the one-time contribution / rollover 

form. 



Olde Fayetteville Plans



Olde Fayetteville Insurance Products
Olde Fayetteville (910) 483-6210

Olde Fayetteville manages our supplemental insurance options such as life, cancer 

and accident insurance policies. You can contact them directly for assistance with the 

following: 

 Questions about your Olde Fayetteville plans

 Rates of Olde Fayetteville plans after retirement

 Setting up automatic bank drafts for plans in retirement

 Continuing coverage after retirement



Olde Fayetteville Insurance Products
CCS automatically terminates any Olde Fayetteville plan 
coverage that you have on your resignation date. 

You must coordinate continuation of coverage with Olde
Fayetteville before you retire, if you wish to keep 

your plans. Your retirement date is reported to Olde
Fayetteville. 



Dental & Vison Insurance



Dental & Vision Insurance Options
You have two options for dental and vision coverage in retirement.

1st Option – COBRA  

 COBRA - You can COBRA your current policies for 18 months after retirement.

The COBRA offer with instructions is automatically mailed to your home 

before retirement. 

 Pam Edge is the CCS contact person for COBRA.  Her contact 

number is (910) 678-2321.

 If you choose the COBRA option, you will have to handle premium

payments on your own. COBRA options are not automatically

deducted from your retirement check.



Dental & Vision Insurance Options
2nd Option – Pierce Insurance 

 After you have received your first retirement benefit payment, Pierce will mail you an 
enrollment book that summarizes the supplemental benefits that are available to you.

 Pierce Insurance will also send you an email summarizing your benefits 
and how to enroll.

 To obtain benefits you must complete the enrollment process 
within 60 days after you have received your first 
retirement benefit payment.

 You may need to continue your current plan(s) through COBRA until your North 
Carolina Retirement Systems plans take effect.

 Pierce Insurance 1-855-627-3847
 www.ncretiree.com



Health Insurance & Medicare



What Happens to My Health Insurance?
CCS notifies the state health insurance provider of 
your retirement and resignation date. 

 Your current State Health Plan coverage continues for 
one month after your retirement date.

 After the first month, the NC State Retirement System 
health plan picks you up. 

 Give your doctor and pharmacy a copy of your new

health insurance card after your retire.



Health Insurance 
The NC Retirement System notifies the State Health Plan (BCBS) to enroll you into 
health insurance no matter if you are 50% ,100% or ‘self-pay’ for the coverage. 

You can call 

1-855-859-0966 

(State Health 

Plan customer 

service number) 

to update your 

plan or waive 

coverage



Health Insurance 
 If you are under 65: You will keep the same coverage you had as an employee. If you 

have dependents they will also keep coverage. 

 If you are 65 or older:

– Medicare Advantage (if retirement paperwork is completed 60 days prior to 
retirement)

– 70/30 Medicare (if retirement paperwork is completed less than 60 days prior to 
retirement or if you had 70/30 insurance)

 Medicare B MUST be in place upon retirement if you are 65 or older.



Medicare Coverage
– Medicare A covers hospital costs.  There is no premium. 

– Medicare B covers doctor’s costs. There is a premium for this coverage. Contact Social Security 
to get your rate. 

– Medicare D covers drug costs. 

– Medicare C-K cover various things (called “Medigap” - supplemental plans)

 As an NC State Retiree, we must only have Medicare Parts A and B

 Our state insurance covers drug costs and other 

“Medigap” plans

 Your contact for Medicare is Social Security 

at 1-800-772-1213



Enrolling In Medicare
File “Application for 
Enrollment in 
Medicare-Part B ” 
form 

 90 days before 
your 65th birthday 
if you are already 
retired

 90 days before 
retirement if you 
are not yet 65



Enrolling In Medicare If Still Working After Age 65
You must file both the “Request for Employment Information” form AND the “Application for 

Enrollment in Medicare-Part B” form 90 days before retirement if you are still working after age 65. 

Before submitting these forms to the Social Security Administration, you will need to send the Request 
for Employment Information to Pam Edge in Finance. She will complete it and return it to you.  

Send BOTH forms together to the Social Security Administration.



Retirement Estimates & 
Payment Options



Estimating Your Monthly Retirement 
 CCS cannot run an estimate 

for you

 You can get your estimate 

when you log into your Orbit 

account!

 THIS IS THE EASIEST 

WAY TO CALCULATE AN 

ESTIMATE!!



Manual Estimate Calculation 
If you are working for CCS at the time you retire, follow these steps: 

1. Add 48 highest consecutive months salary - if this is the last 48 months of employment add any 

payout (e.g. annual leave, longevity, bonus leave etc.)

2. Divide by 4 - this will give you your Average Final Compensation (AFC)

3. Multiply AFC (step 2) by retirement factor 0.0182

4. Determine total creditable service (retirement years, sick leave credit, purchased service)

5. Multiple the figure from step 3 by the figure from step 4. This amount is your annual retirement 

benefit

6. Divide your annual benefit by 12 to figure your maximum monthly 

benefit



Payment Options - NO Beneficiary

 Option 1* - Maximum Benefit – Retiree gets same 
monthly benefit for life. At death, benefit stops.

 Option 4* - Social Security Leveling - Must retire prior to 
age 62 to be eligible. Must have a statement from the 
Social Security Administration. Benefit is slightly higher 
than maximum benefit. At age 62, your state retirement 
will decrease by amount you would draw in Social Security 
whether or not you draw SS.

Options Without a Beneficiary 

*These numbers are from the NC Retirement System handbook



Payment Options - WITH Beneficiary

 Option 2* - 100% Survivor- Retiree draws full benefit for this option & 

upon death the Beneficiary draws same benefit for their lifetime.

 Option 3* - 50% Survivor - Retiree draws full benefit for this option & 

upon death the Beneficiary draws ½ the benefit for their lifetime

 Option 6-2* - 100% Survivor Pop-Up – Variation on #2, but if 

Beneficiary dies first, then retiree “pops-up” to maximum benefit (see 

option #1)

 Option 6-3* - 50% Survivor Pop-Up - Variation on #3, but if 

Beneficiary dies first, retiree “pops-up” to maximum benefit 

(see option #1)

Beneficiary Options

*These numbers are from the NC Retirement System handbook



Remember Your Resources!



Time to plan!

If you have questions about 
this presentation…

gretchenadair@ccs.k12.nc.us

Gretchen Adair
Benefits Manager

mailto:gretchenadair@ccs.k12.nc.us

